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-1. l t'r'' I'rrttitl'rtl 'ltrrll ('ll\rrrl lir trtrtl' lll' tllt:rttlitttcc lrl ctttpl<rvuc". ( l e;rcltilru and

rlr\ll lrrlrllill!:l llllrrltrlll lri,rllrrlri( ,rll(ll(llltlr( 'i\\lulll illl(l lllc prinl0tlt ('l' dail)

. l r l (. r l r I i l r I r ( r)I eltlllrr\ (.\ rr rll t,c.rL,rr.. rl rrrrrl rr r ir irtl;r ittctl hr thc l'rintipal lirr lutttrc

reli.r.,..rre,.. lt rrill lre tlrc re\[('I\il)ilil\ ol tlrc c(n]c(Itlu(l I'rincipirl. lhc dircctorate

a.lll il\l\ llla\lt(l trrlr\ rol\ie\ rrl hi,r-rtrctlic irllcr(lirllcc ol ;tnt'rsrrrkinu tlitlldarl'

3. lrerttrrll'"gttelttltt't(lier:trlltr'l'irrt-lil)lc(rI(itlc:illrircult)'rrrConlrctual)haling
tirll \\orl'l('rltl) sllirll rrrililllililr stil) lor ilt lcirst livc antl llrrll'hours daill in thc

collcg.c u..cr,rrling rrr his rllortetl tii1lctrrblc rvlrich should hc allottcd in accordancc

HiAtTHr' -*iiiri**il-r 'lm *#,ll :1'i;ilr:r;i"J:fiir;t;'ili':il$
#Ztl*'l*' i,,"*. c()[cg.c c'cn ir'hc,,shc nrects lris allorrcd classcs bcforc this pcriod f:very
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tc'ochur slrictll according to govcl'nnlcllt ins(rtlctions'

4. t)uring (he sto) htNrs. ,,n t"lptu1'tt shall,tre permittcrl ro leave the collegc

;r:;;;;.,, t,nle.i is pcrntitrctl ifin" utintipot nnd on tnttl' ro this effect musl bc

rrudc in rhe Moverllcnt l{cgisrci rnaintaincri and countersigned b;-. the Principul tbr

this purPose.

5. z\ Teachcr can be asketl to stal in colle'rc bc1'onrl livc a.nd half hours if Principal
-' 

ao ia'quitat in spccial circtt'nsrttnccs ltccortling to the rlork rcquirement'

6. ;r'.. ernploycc (llcgular and Part-titne rcgistercd on llIRMS must appll' leave

on il-lRMS. Casual Leavc opftitotiun' retJived on iFtRMS belbre 9 AIvl on the

da' of leavc shall only t'e'io'siat'eO by the Principal' F'veq' emplolee shall

il,ft;;'til'*,i,r, it. pri,, pcnni..i.in ot'rhe conrpetcnr aurhorirl-. Principal

shullscnctionthclcavcolarremployceaspgrtheP^unjtrbCivilStn'iceLcal'e
Rules and sltall cnsure t" t"i"itJi" i"tper record of th.e. samc lu esceptional

circutrstanccs. lhc Principai siioll sanction the leavc giving reaso-n in rvriting'

Lcave applicatiorts tna1" bc otttft"tf tlrruugh ofliciLrl ctuiril of thc ott]cc itt cue an

crnplttl'cc could not 
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t'-iirirfis t'ut,nut throtrgh artl othcr tbnu The

crnpltrrccs nol rcgistcretl t"i''iiirtlrs rnal rrppll' lc:rve in sriting tltrll signed

it,ri,ugi, t,ora ctlpr' /ttr it'i scatttlctl tkrcrttttcttt ott cttlttil'

7. jrcriod-rlisc. 'l cilclter-rrisc t'ntt uu't'-tti" l'imc lublc tlrrll signctl bl tltt

lrrincipirl ';l11ll bc seltl t" rl't l)i'*ttt'r'iltr: ll':lirrr: thc c()llllllcllccltlcllt ol clitsscs'

Anv chanPc itt tltc littre 
"'f''t'ii*"t'i"t 

>lrrrll bc intrnctlirrtclr intirltittcd lo tlte

l)ircetoratu. A eop\ 'rl tl't il;;;;t 
l;l;' rlrirll hc ptrstctl orr c\'!'r'\ [t)ticc bortd and

,. l{lfiil]Jlllll*,u0",,,', shirlt t,c rrrurkcrl ttailr urut 
.^o 

c.tuuur sh*tr he lcli bl*nk

without rtrutkirrg "itlr"' 
'ni "' 

:il: r'li"tip"r 'shitll cotrntcrsigu thc Atttlld0nce

ii.giti"t,t, t-gt'iirt intcrvrrls itt lcrst ()rr!:! it t'tttrtth'

9, List ol'collcgc tclchers t"' l''"ut sllrll bc tlispllryctl on notice boartl tlaily b1'- 9:30

AM lbr inlirrnliltion to lltc slrtdutrl\'

lO. l tabittral futt tu"t"''f"ii br; inlirnrrcrl to thc Dircctt)rrtc [-ligher Etlucntton

- - 
fb, apprnpriuts ilclioll ilg inst strch cmplol'ucs'
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-il,;.,,..,-.] s(rrr\'(r (r,,(..'rrcrr ,,r crririr.

;*Ilr|tili r.l;,;1,* r l,lil ri rl Hrir:,j^;;H,"* r*,_";i:{:
llili.-ll,llli;.1)"i,,r,.\ 

{,r.rr,c ,i,,," ,,,,r" .,r,,,ri 'i;.',1,:,"]; 
(,,, cvcry noricc hour(r i,nd

8' z\trcrr<r.rrcc ()r'sla(rcrrrs srrir, .c rrr:rrkca rrairv arrd .o c()lurlrn srrall bc lcfr brankrritltotrr nrarkirru cirlr(:r'n'(,r.1,.'i;:t'*:"'',',ir"",l''",urlrcrsiB. 
thc Arrendancc

^ 
lie-lister at r.c-.l,l,rr irrtc'r trls ,,, t.,,*, ,,,,..',,1.,1;;,,i:""' ':/' l-r'il ()l c.llc-!:c Icircrrcrs on rcirvc srra, lrc dispraycd on noticc beard dair-y b)- 9:3(). r\,\l lirr irr lirr.rrral iolr t() tl)c slr.rdcnts.10. I'labitual latc corncrs slrall bc inlbrrrred to the Dilector.are lliqhcr Educarion

. . lirt :lpprrrP|iatc acliolt auairrst srrclt crrrplrrlccs.11' [runctiorrs/rnvitctr rcct urcs/r:]xtru- ctr rric uru rn acrivities shau bc orqaniz_cdalier.thc teaclring hours antl .o reaclring .r,orr ,t.,o.,i,t il;ff;i;i:,;'il"11;;
act ivirics.

12.. Principais shali cnsurc to chcck thc rvcbsitc arr:r cnrail ol-the directoratc at
least two t inrcs rlaily.

)llol*y>Endsr No 9Zr Datcd:

Copy o/'thc abovc is lbnvardc<l {irr lirrtlrcr ncccssur}' lction

1, P.S to Adnrinistrativc Secrotcr)', Goverutttcnt ol'Puniab. Highcr Education

Dcpitrtrncnl
2. I'r'incipirls ol'All Governn)cnt Collcges of Punjab

3. Itegi-sllar I']uniabi LJniversit)' Patialit

4. I{cgistrirr Ciurtr t'r-artak [)cr' [.Jnivcrsitl Arnritsar

5. Rcgislrar I)artiatr [Jnircrsit.t C'hlndigrarh

Deputv ctor (Higher Education)
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(Kamal Kishorc Yadav)
Administrative Secretary
'I-ligl"rer Education,
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